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Plat Tracker: Special Request Forms 

 

Step 1: Begin creating a draft application. On the documents page, click on the label “Open Forms.” 
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Step 2:  Select a type of form. 
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Step 3: Type directly into the form or copy and paste prepared text. Select the ‘Save Form’ button at the 

bottom of the page.  

Note: You cannot save the form unless there is some text in all the appropriate boxes. 
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Type directly into the box. You may save the form and edit later but you must have some text in all the appropriate boxes.



4 
 

 

Step 4: A table will appear listing all the special request forms created for your application. These forms 

may be edited or deleted prior to submitting the application.  
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